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Set up Microsoft Office 365 sync in TAMU
EAB.

1 Navigate to https://tamu.campus.eab.com/home

2 From the Staff Homepage, click the Calendar icon from the left-hand menu.
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3 Open "Settings and Sync" by clicking the button on the upper right-hand side of
the screen.

4 Select "Setup Sync..." by clicking button.
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5 Choose "Microsoft Office 365 (Latest Version)" to sync to Outlook calendar.

6 Choose your email account to sync. Be sure to check your email address for your
NetID.
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7 Success message will pop up in bottom right-hand corner once sync is successful.

8 Click the "Calendar" icon again to view your calendar. You should see busy/free
events from your Outlook.
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9 If you do not see events on your calendar, you can check the status of your sync
by going back to "Settings and Sync".

10 View sync status. You should see a recent date/time for last sync. If date/time is
significantly delayed or out of date, you may need to resync your calendar.


